Let's improve life

DESK TOP/LAPTOP REQUEST FORM

| have read and understood the lap top policy and hereby request to be considered for one:
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Reasons for requesting for the laptop:
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| understand that upon approval of this request, the laptop will be purchased for me by the company, and
therefore admit ownership of the equipment. In the event of separation for whatever reason, | commit to
adhere to the conditions set out in the policy.
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For official use:

Company provided laptop is hereby recommended and approved for the employee: (Include Name, Signature
and Date)
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